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MILPERSMAN 1626-020

ENLISTED SERVICE RECORD ENTRIES AFTER NONJUDICIAL
PUNISHMENT (NJP)

Responsible | NAVPERSCOM Phone: DSEN 882-4427
Cffice (PERS-832) COM (901) 874-4427
FAX 882-2624

References {a) JAGINST 5800.7C, Manual of the Judge Advocate
General (JAGMAN)

(b} Manual for Court-Martial (MCM)

{c) Defense Joint Military Pay System (DJMS)
Procedures Training Guide

(d) BUPERSINST 1430.16E

{e) SECNAVINST 1650.1G

1. Entries. Per reference (2a), upon completion of disciplinary
action, record as follows:

PUNISHMENT AWARDED ACTIONS REQUIRED
Dismissed or dismissed with warning File in Unit Punishment Book (UPB). No
service record entries required or
authorized.
Oral reprimand Make NAVPERS 1070/613 (Rev. 10-81),
Written admonishment Administrative Remarks, entry.
Bestricticon

Forfeiture of pay (suspended)
Reduction of rate (suspended)
Extra Duty

Conviction by ciwvil authorities

Written reprimand Make NAVPERS 1070/613 entry and prepare
reprimand per reference (a).

Confinement on bread and water Make NAVPERS 1070/613 entry and prepare
confinement order.

Correctional custody Make NAVPERS 1070/613 entry and prepare
correcticnal custody order.

Forfeiture of pay Prepare NAVPERS 1070/607 (Rev. 12-75),

Vacate suspended sentence (affecting Court Memorandum.

pay?*)

* Separate NAVPERS 1070/607 required
(see note) .

Reduction in rate Prepare NAVPERS 1070/607 and NAVPERS

Reinstatement of rate 1070/604 (Rev. 7-91), Enlisted
{(time—-in-rate (TIR) date same Qualifications Histocry, and DMRS/SDS
as original TIR date) entry.

Feinstatement of rate
{(TIR date effective after
original TIR date)
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NOTE: When vacation of a suspended sentence and a NJP cccur on
same day, individual NAVPERS 1070/6077s are required and must be
Lransmitted separately. If applicable, wvacate suspensicon action
first, then complete a new NAVPERS 1070/607 for the NJP as
applicable. A NAVPERS 1070/604 entry may also be needed.

2. Entry Rules. The following are rules associated with file
entries:
a. Punishments may be combined as long as they do not

exceed maximums c¢ited in reference (b}, part V, para. 5(d).

b. When combined punishments require both NAVPERS 1070/607
and NAVPERS 1070/613 entries, prepare NAVPERS 1070/607 only.

. Per reference (b)), when punishment includes both
reduction in rate (including suspended reduction) and forfeiture
of pay, forfeliture is based on the reduced paygrade.

d. Unauthorized zabsence (UA). Fven i1f excused or dismissed
at NJP, record disposition on NAVPERS 1070/607. See MILPERSMAN
1600-100 for gulidance cn accounting UA time. Prepare NAVPERS
1070/606 (Rev. 1-77), Unauthorized Absence Record in cases of UA
exceeding 24 hours. UA over Z4 hours may effect:

(1} Pay (reference (cC)).
(2) Lost tTime (MILPERSMAN 1600-100).

(3} Time in Rate (TIR) for advancement purpose
{reference (d) ).

(4} Good conduct eligibllity (reference (e)).

e. Legal or personnel office will indicate completion of
NJP by dating and initialing the appropriate secticon on the
review of NAVPERS 1626/7 (Rev. 12-88), Report and Disposition of
Offense(s), and file in the UPB.



